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1. OO0mue moJioxkeHHs

Hacrosimee Ilonoxkenme o mopsiike 0OpabOTKH NEPCOHATBHBIX MAHHBIX (jajuee -
Honoxenne) B MBOY COIII Ne 38 (nanee — Yupexnenue) paspaGoTaHO B COOTBETCTBHH C
Tpynoeeim komexcom Poccuiickoit ®enepanun, KonctuTynmeii Poccuiickoit Denepanuu,
['paxxnanckum koaexcom Poccuiickoit Mepepanmn, ®DenepanbHBM 3aKoHoM 0T 27 urons 2006 r.
No 149-@3 «O6 mrdopmanyy, HHGOPMAIMOHHBIX TEXHOIOTHAX M O 3auluTe MHMOPMALHKY,
®enepanbueM 3akoHoM oT 27 mioms 2006 r. Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY,
[TonoxenueM 00 obecrieyeHHH 0Oe30MACHOCTH [EPCOHATBHBIX JaHHBIX I[IPH HUX 00paboTke B
MH(OPMAIHOHHLIX CHCTEMaX MEePCOHANBHBIX JAHHBIX, YTBEPHKACHHBIM I[lOCTAHOBJICHHEM
llpasurensctBa Poccuiickoit @enepaimu ot 01.11.2012 Ne 1119, [Ilonoxkenuem 06
ocobenHocTax 00paGOTKH IEPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMOH 0€3 WCIIONB30BaHUS
CpelCTB aBTOMATH3auuH, yTBepkIeHHBIM Ilocranoenenmem I[lpaBurenscrsa Poccuiickoit
®enepauin ot 15.09.2008 Ne 687 u ompemenseT NMOpsOK MOMydeHHs, ydeTa, 06pabOTKH,
HAKOIUIEHHS M XPaHEHUS MIEPCOHABHBIX JAHHBIX.

Llems paspaborku Ilomoxenus - onpeneseHne mopsaka o6pabOTKHM MEPCOHATBHBIX
MAHHBIX PabOTHHKOB YUpeXIEHHA H MHBIX CYOBEKTOB NEPCOHAILHBIX JAHHBIX, EPCOHATHHEIE
JaHHBIE KOTOPBIX [OJjIeXkaT 00paboTke, HA OCHOBAHHH MOJTHOMOUHH Oreparopa; obecrneycHue
3AIMATBI IIPaB M CBOOOJ 4eENOBEKAa W TpakJaHHHA, B T.4. PabOTHUKA YUpeKIEHHS, IIPH
00paboTKe €ro MepcoHaNbHBIX AAHHBIX, B TOM YHCIIE 3AIMTHEI PaB HA HENPHKOCHOBEHHOCT
YaCTHOH JKW3HM, JIMYHYIO M CEeMEiHYyI0 TaliHy, a TaKkKe YCTAHOBIEHHE OTBETCTBEHHOCTH
TOKHOCTHBIX JIMI, MMEIOIIHX JIOCTYN K IIEPCOHAIBHBIM JIAHHBIM, 34 HEBBIIOJHEHHE
TpeGoBaHmi HOPM, PEryITHPYIOWKUX 00pabOTKY U 3aIIUTY TIePCOHATBHBIX TAHHBIX.

1.1 Iopsaok BBOA B elicTBHE U u3MeHeHHS |lo0Mke s

Hacrosimee [Ilonoxenne W W3MEHEHHS K HEMY YTBEPXKIAIOTCS PYKOBOIMTENIEM
Yupexienus ¥ BBOAATCS NMPUKa3oM. Bee paboTHHKE YupexkneHns TOIDKHBI OBITh 03HAKOMIICHDI
o pacucky ¢ llonosxxenneM u H3MEHEHHSIMH K HEMY.

1.2 OcHOBHBIE TIOHSTHS M COCTaB MEPCOHANBHBIX JaHHBIX PaOOTHHKORB

st neneli nacrosmiero [1onoskeHust HCIONB3YIOTCS CIEAYIOIHME OCHOBHBIE TIOHSITHS:

- TEepCOHAaJIbHbIE [aHHBle pabOTHHKA - Jobas uH(OpMANMs, OTHOCSIIAsICI K
OIIPE/IENIEHHOMY WJIM OIPEC/IIEMOMY HA OCHOBAaHHMH TakoH HHbopManmu pabOTHHKY, B TOM
4uClie ero (GpaMuIus, UMs, OTHECTBO, I'OJI, MECAII, JaTa U MEeCTO POXKIEHHS, ajipec, CeMeiHoe,
ColMaNbHOE, HMYINECTBCHHOE IIOJIOXKEHHE, oOpazoBaHHe, Ipodeccus, TOXOABI, apyras
nH(popmanus, HeobxoauMas paboTOAATENIO B CBA3M ¢ TPY/IOBBIMH OTHOIIEHUSIMH;

- 00paboTKa NepcOHANBHBIX JAHHBIX - COOp, CHCTEMATH3AallKsl, HAKOTICHHE, XPAaHEHHUE,
yrouHeHue (OOHOBICHHE, H3MEHEHME), MCIONb30BaHHE, PACHPOCTpaHeHHe (B TOM YHCIIe
nepejada), odesTMIuBaHKe, OJIOKMPOBAHUE, YHHUTOKEHHE IIEPCOHAIBHBIX JAHHBIX pabOTHUKOB
Vupexaenus;



- KOH(MIEHIHAILHOCT [EPCOHATBHBIX JAaHHBIX - 00s3aTelbHOE ISl COOMIOAEHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMI@, TOJYYUBIIEr0 [JOCTYII K HEPCOHAIbHBIM JIaHHBIM
paboTHHKOB, TpeGOBaHMWE HE JOMYCKaTh MX pacrnpocTpaHeHHs Ge3 coriacusi pabOTHHKA HIIA
HHOTO 3aKOHHOTO OCHOBAaHUS;

- pacmpocTpaHeHHe NEePCOHANBbHBIX JIAHHBIX - JCHCTBHS, HAlpaBICHHBIE HA NEpexavy
IIEPCOHANIBHBIX JTaHHBIX PAOOTHHKOB ONPENEIEHHOMY Kpyry Jjuil (Tepenada MepCoHaIbHBIX
JAHHBIX) WK HA O3HAKOMIICHHE C IIEPCOHAIBHBIME JIaHHBIMH HEOIPaHHYCHHOrO Kpyra JIHIl, B
TOM umclie OOHAapOJOBaHWE IEPCOHATBHBIX JAaHHBIX PAbOTHMKOB B CpPEICTBAX MAacCOBOM
uadopMalHK, pasMelleHHe B MHQPOPMAIMOHHO-TEJTEKOMMYHUKAIMOHHBIX — CETSX MM
Tpe/I0CTaBICHAE JOCTYTIA K [IEPCOHATBHBIM JaHHBIM PabOTHHKOB KAKMM-TTHO0 MHBIM CIIOCOOOM;

- HCIOJIB30BAHHE IMEPCOHAIBHBIX TAHHBIX - JAeHCTBUA (ONepalMM) ¢ IEePCOHATBHBIMH
JIaHHBIMH, COBEPIIAEMEIC IODKHOCTHBIM JIMLOM YUpPEKICHHs B LEISX IPHHATHS PEINCHAN WA
COBEPIIEHUS WHBIX [CHCTBHH, MOPOKIAIONIKMX FOPHIMYECKHE MOCIEICTBHS B OTHOLICHHU
paboOTHHKOB THOO MHBIM 00pa30M 3aTparMBalONIUX MX IpaBa M CBOOOJIbI MM TIpaBa H CBOOOIBI
JIPYTHX JIUII;

- OIOKHpOBaHHE I[I€PCOHATBHBIX JaHHBIX - BPEMEHHOe Ipekpamenue cOopa,
CHCTEMATH3alldd, HAKOIUIEHMS, MCIIOJIb30BAHUS, PACIpPOCTPaHEHHM IEPCOHAIBbHBIX JAHHBIX
pabOTHHKOB, B TOM YHCIIE HX IIEpe/layu;

- YHHYTOKECHHE TIEPCOHANBHBIX JAaHHBIX - IEHCTBHS, B PE3yJIbTATE KOTOPHIX HEBO3MOXHO
BOCCTAHOBHTH  COJEP)KAHHE TEPCOHAIBHBIX  JaHHBIX B  MH(OPMALMOHHOH  CHCTEME
TIePCOHATBHBIX JIAHHBIX paOOTHUKOB HITH B Pe3y/IbTaTe KOTOPHIX YHHYTOKAIOTCS MaTePHAJIbHBIE
HOCHTEITH TIEPCOHANBHBIX JaHHBIX PaOOTHHKOB;

- o0e3IMYMBAHME TIEPCOHANBHBIX JAHHBIX - JIEHCTBHA, B pE3ynbTare KOTOPBIX
HEBO3MOXKHO OIIPEJIE/IUThH IPHHAIEKHOCTE IEPCOHATBHBIX TAHHBIX KOHKPETHOMY paOOTHHKY:;
- 00IeNoCTYNHBIE TEPCOHANbHbIE [JaHHbIE - TIEPCOHANBHBIC JaHHBIE, JOCTYI

HEOTPaHHUEHHOTO KPyTa JIMIl K KOTOPBIM MIPEIOCTABJIEH ¢ COIvlacks pabOTHHKA WM HA KOTOPbIE
B COOTBETCTBMH ¢ (efepalbHbBIMU 3aKOHAMH HE PacrpocTpaHsercs TpeboBaHue coOMOACHUs
KOH(MHIEHIHATBHOCTH;

- wmH(oOpMalMs - CBeJeHHS (COOOIIEHHMs, [aHHbIE) HE3aBUCMMO OT (OpMBI HX
NpeJICTaBIECHHUS;

- JIOKyMeHTHpoBaHHas uHGOpMauus - 3aQuUKCHpOBAaHHAS HA MAaTEPHAIBLHOM HOCHTEIE
IyTeM JOKYMEHTHPOBaHHS HH(OPMALUS C PEKBU3MTAMM, MO3BOJISIOMINME ONPEICTUTL TaKyIO
HH(pOPMAIHIO MM €€ MaTePUAIbHBIA HOCHTED.

B cocraB nepcOHANBHBIX JAHHBIX Pa0OTHHKOB Y4YPEKICHHSA BXOMAT IOKYMEHTHI,
cojeprKampe HHGOPMAIMIO O IACHOPTHRIX JAHHBIX, 00pa30BaHMH, OTHOIIEHHH K BOMHCKOH
O0SI3aHHOCTH, CEMEHHOM IIOJIOJKEHHMH, MECTe JKHUTEIbCTBA, COCTOSHUH 3/I0POBbS, d TaKKE O
IPEJIBIIYIINX MecTaX X paboThl.

2. KoMiieke [JOKYMEHTOB, CONPOBOXKIAWMHH mnpouecc opopMIeHHS TPYIAOBBIX
OTHOUIEHMIT paloTHHKA B YUpeKIeHHH IIPH €ro npHeMe, epeso/ie H YBOJbHEHHH

Uudopmanus, npencraBiseMas paOOTHHKOM TIpH  TOCTYIUIEHMH Ha paboTy B
VupesxkieHue, J0/DKHA UMeTh TIOKYMEHTaIbHy 0 Gopmy. [Ipu 3akimoueHnd TpyI0BOrO A0roBopa
B COOTBETCTBHH cO ¢T. 65 Tpynosoro kopekca Poccuiickoi Dejiepaliny JIUI0, TOCTYTIAKOIEE HA
paboTy, mpeabsIBIseT paboToMaTeNo:

- TACIOPT HJIM HHOW [OKYMEHT, YJOCTOBEPAIOIIHH JIMYHOCTH, & TakkKe KOIHH
CBHJIETEBLCTB O TOCYIAPCTBEHHON PErHCTPalliK aKTOB MPAYKIAHCKOTO COCTOSIHHS

- TPYIOBYIO KHHIKKY, 3@ MCKIIIOUEHHEM CJIy4aeB, KOT/ia TPYJOBOi JI0roBOP 3aKIF0YaeTCs
BIIEPBHIC MM PAOOTHHK IOCTYIIaeT Ha paboTy Ha YCJIOBUAX COBMECTUTENLCTBA, MO0 TPyI0Bast
KHHKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WM 110 JPYTHM IPHIHHAM;

- CTPaxoOBOE CBHJIETENIHCTBO IOCYAAPCTBEHHOIO NEHCHOHHOTO CTPAXOBAHWs, CTPAXOBOH
MEIMIMHCKHH TOIHC 0053aTeIbHOT0 MEIUIIMHCKOIO CTPAXOBAHMSA IPaKIaH;

- JIOKYMEHTHI BOMHCKOTO Y4ueTa - Il BOeHHOOOS3aHHBIX M JIMIL, OJIIE)KAIHX BOUHCKOMY
ydery;

- JIOKyMeHTHI 00 00pa30BaHHH, TPOPECCHOHAIBHOH IEPENOArOTOBKE, MOBBIIICHUH
KBATHMHUKAIMH, CTAKHMPOBKH, PUCBOCHHH YYEHOH CTEIIEHH, YYEHOrO 3BaHHUs (€CIH TaKOBBIC
HMEIOTCA);



- CBHIETEJILCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe ()M3MYECKOro JIMIA I10
MECTY MHTEIBCTBA HAa TeppuTOpuu Poccuiickoi Meneparnuu.

[Ipu odopmiaeHuE KaJpoBBIX JOKYMEHTOB IIPH IpHeMepaGOTHHKA B YUPEKICHHH
3anoNHMOTCs yHruuuuposanabie hopmbl T-1 1 T-2 «JIudnas kaprouka paboTHHKa», B KOTOPOi
OTPAKAIOTCS CIEAYIOIIME aHKETHBIE U OMorpapuueckue qaHHbIe pabOTHHKA:

- obtmue ceesienus (O.1.0. paboTHAKa, AaTa POKACHNUS, MECTO POXKIEHUS, IPAXKIAHCTRO,
oOpaszoBanue, mpodeccusi, cTax paboThl, COCTOSHHE B OpaKe, MACTIOPTHLIE JaHHEBIE);

- CBEJICHUSI O BOMHCKOM YUETE;

- JaHHBIE O [IpHeMe Ha paboTy;

B nanenefimeM B THYHYIO KApPTOYKY BHOCSITCSL:

- CBEJICHHUS O IIEPEROIaX Ha JIPYTYIO paboTy;

- CBeJIeHHS 00 aTTecTaluy;

- CBEJICHHUS O IIOBBIIIEHUH KBATH(DHKAIHH;

- CBEICHHs O ITPOPECCUOHATBEHON TEPETIOATOTOBKE;

- CBEJICHHs O Harpajax (HOOMPEHHSX ), MOYETHBIX 3BAHMSIX;

- cBeZIeHHs 00 OTIyCcKax;

- CBEJICHHs O COLIMAIBHBIX T'aPAHTHSAX;

- CBEJICHHS O MECTE JKUTENBCTBA U KOHTAKTHBIX Telle(oHax.

B Vupesxnenuu co3aioTcs U XpaHATCs CICAYIOIHE IPYIIIBI JOKYMEHTOB, COepIKaIlHe
JaHHBIE O paOOTHHKAX B €IMHUYHOM MJIH CBOJHOM BHJIE.

JIOKyMeHTEI, colepikaliMe  IEePCOHANBHBIE  JaHHbIE PabOTHUKOB  (KOMIIIEKCHI
AOKYMEHTOB, CONPOBOKIAIOIIUE MPOLECC 0GOPMIEHHS TPYHOBLIX OTHOLIEHHH MPH MPHEME Ha
paboty, nmepeBojie, yBOJBHEHHH; KOMILTIEKC MaTepHAIOB 10 AHKETHPOBAHUIO, TECTHPOBAHMIO;
IIPOBEICHHUIO cOOece/I0BaHM ¢ KaHIUIATOM Ha JIOJDKHOCTD; IOJJIMHHUKH M KOIIHH [IPHKA30B 10
JTAYHOMY COCTaBY, JIMYHBIE Me€jla M TPYJAOBblE KHIDKKH PaOOTHHMKOB; Jejia, COJEp/KalHe
OCHOBaHUSl K NpHKasy IO JIMYHOMY COCTABY; Jiejid, COIEpXKallue MAaTepHalibl aTTecTalluy
paboTHUKOB; ciTy)KeOHBIX pacciefoBaHUN, CIPaBOYHO-HH(OPMALMOHHBIN OaHK JAHHBIX 110
NepCcoHaNy (KapTOTEKH, JKYPHAIBI); HOMIMHHHKH M KONMH OTYETHBIX, AHAIUTHIYCCKHX W
CIIPaBOYHBLIX ~MATEPHAIOB, IEPENABACMBIX PYKOBOACTBY YUPEIKACHHS, PYKOBOIUTEISIM
CTPYKTYPHBIX IIOApAa3/ie/leHHi; KOMMK OTYCTOB, HAMPABISIEMBIX B TOCYIAPCTBEHHBIE OpraHbl
CTaTHCTHKH, HAJOTOBBIC HHCICKIHH, BBIIIECTOSIIME OPraHbl YOpPaBIEHHS M JApYyIHE
YUPEIKICHUS ).

JloKymeHTaI|s 10 OpraHM3anud paboThl CTPYKTYPHBIX MOJApa3eleHti (II0N0XKEHHS O
CTPYKTYPHBIX — HOAPA3JEICHHSX, HOJDKHOCTHBIE MHCTPYKIHMH  pabOTHHKOB,  INPHKA3bI,
PaclopsDKEeHHS, YKa3aHUsl PYKOBOJICTBA YUPEKICHHUS); JOKYMEHTHI 110 [UIAHHPOBAHHIO, YYETY,
aHANKU3Y W OTYECTHOCTH B 4acTH pabOTEI C IEPCOHAIOM Y UpeiKIeHHS.

3. Coop, oOpabdorka, 3amHTa NEPCOHAJNBLHLIX JAHHBIX, NMOPAAOK 06paGOTKH H
XPaHeHHs NePCOHAILHBIX JAHHBIX

3.1 [Nopsanok momyyeHUs IePCOHANBHEIX JaHHbBIX

Bce nepconanpnpie JanHble pabOTHHKA YUpexKIeHHs CIEAyeT MOIy4aTh y HEFO CaMOro.
Eciu nepconasbuple 1aHHbIe pabOTHHKA BO3MOXKHO IOIYYHTH TOJBKO Y TPeThel CTOPOHBI, TO
pabOTHHK 10JDKEH OBITH yBeJOMIEH 06 3TOM 3apaHee W OT HEro JOJKHO OBITh MONydYeHO
IHCbMEHHOE cornacke. JlomkHocTHOE IHIo paboTojarens JOIDKHO COOOIMUTH pPabOTHMKY
Yupexaenus o uensx, NpeanoaraeMblX HCTOYHHKAX M CIocobax MONydeHHs MepcoHaIbHBIX
JaHHBIX, a Takke O XapakTepe TMOJUIeXKAlMX TIIONYYEeHHIO MEPCOHAIBHBIX JAHHBIX H
TIOCTIEACTBUAX OTKa3a pabOTHHKA JaTh IHCEMEHHOE COTJIACHE HA HX MOJIYYEHHE.

Paborozatens He mMeer mpaBa moiy4aTh W 00pabaTHIBaTH NEPCOHANBHBIE aHHBIE
paboTHHKa YUpexIeHWs O ero pacoBOi, HAIMOHANLHOW NPHHANIEKHOCTH, IIOIUTHYECKHX
B3[UISIaX, PETHTHO3HBIX HIH (HIOCOPCKHX YOEKIEHHSX, COCTOSHHH 3JI0POBbS, HHTHMHOMH
KH3HH. B cioyuasx, HEmOCPeJNCTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHH, B
COOTBETCTBHH CO cT. 24 Koucruryuuu Poccuiickoit ®enepanuu paboroarens BpaBe moiry4arh
1 006pabaThIBaTh JaHHBIEC O YACTHOM XKHU3HH PaOOTHHKA TOJBKO C €r0 IIMCHMEHHOTO COT/IACHS.

IIpenocrapnenne couckareleM OJKHOCTH IEPCOHAIBHBIX JIAHHBIX /IO 3aKITIOYEHHS
TPYIOBOT'O IOr0BOpa (Pe3toMe U T.II. HHYOPMAIHH) CUHTAETCS, B COOTBETCTBHHM ¢ ['paskJaHCKAM
Koznexcom Poccmiickoit ®enepanun (ct. 158), Mom4anuBeIM cornacHeM (KOHKITIOIEHTHBIM



neiicTBHEM), TIOZIpa3yMeBaeT coriiacie cyobexkra Ha 00paboTKy ero nepCoHaIbHbIX JaHHbIX U HE
TpebyeT HATHYHUS JOTIOTHATEIBHOrO MACEMEHHOTO COTTIACHSL.

3.2 Iopsanok o6paboTKH, IEpeiaduu H XpaHeH s IIEPCOHATBHBIX JTaHHBIX

O6paGoTKa yKa3aHHBIX IEPCOHATBHBIX JAaHHBIX PabOTHHKOB paboToareseM BO3MOXHA
TOJNBKO ¢ IMHCHMEHHOTO UX cOoracus 1ubo Oe3 WX cornacus B CIENYIOMHNX CITyqasX:

1) cy6BekT mepcoHANbHBIX JaHHBIX [l COTIacHe B IHMChbMEHHOH (opme Ha 00pabOTKy
CBOMX IEPCOHATBHBIX JIAHHBIX;

2) nepcoHaIbHbIe JaHHBIE SBIAIOTCS 00MIEN0CTYTHBIMH;

3) mepcoHaNBbHBIE JAHHBIE OTHOCATCH K COCTOSHHIO 30POBbS CYOBEKTA MEPCOHATBHBIX
NAaHHLIX ¥ HX 00paboTka HeoOXO0 uMa IS 3allHThl €10 XKU3HH, 3[0POBbS HIH HHBIX KH3HEHHO
BAXKHBIX HHTEPECOB JIMOO JKH3HH, 3/I0POBbS HMJIM MHBIX )KH3HEHHO BaKHBIX MHTEPECOB IPYIHX
JIAIL, ¥ TIOJIy4E€HHE COrNIachs CyOBeKTa NEPCOHAILHBIX JIAHHBIX HEBO3MOXKHO;

4) 06paboTKa TEepPCOHATBHBIX JaHHBIX OCYIIECTBISETCH B MEIMKO-NPOGHIAKTHYECKHX
HeNsiX, B IEJIX YCTAHOBICHHS MEIHIMHCKOTO IHArHo3a, OKa3aHHs MEJHIMHCKHX H MEIHKO-
COIMAIBHBIX YCJIYI NpPU YCIOBHH, YTO 00pabOTKa MEPCOHANBHBIX MAaHHBIX OCYLIECTBISICTCS
JTHIOM, TIPO(GECCHOHAIBHO 3aHMMAIOIIHMCS MEIHIMHCKOH IeATelIbHOCTHIO W OOS3aHHBIM B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Meepanny coXpaHITh BpayeOHYIO TaiHy;

5) o0b6paboTka IEPCOHANBHBIX JAaHHBIX WIEHOB (YYaCTHHKOB) OOIIECTBEHHOIO
00beIMHEHHs WM  PEUTHO3HOH  OpraHu3aldM  OCYIIECTBISIETCS — COOTBETCTBYIOIIUMH
OOIECTBEHHBIM OOBEIMHEHHEM WM PEJMTMO3HOW  OpraHM3anuel, IeHCTBYIOLIMMH B
COOTBETCTBHM ¢ 3aKOoHoaaresbecTBoM Poccuiickoil Mejepaiuu, Juis AOCTHIKCHHS 3aKOHHBIX
nesned, NPeIyCMOTPEHHBIX MX Y4YPEIUTEIbHBIMH JOKYMEHTaMM, MpPH YCIOBHH, YTO
TmepcoHalbHble JaHHble He OyIyT pacnpocTpaHaThes Oe3 coriacks B IHChMEHHOH (opwme
cyOLEKTOB NEPCOHATBHBIX JaHHBIX;

6) 00paboTKa NEepCOHAIBHBIX JaHHBIX HEOOXoIMMa B CBA3H C OCYIIECTBICHHEM
NIPaBOCYIMs;

7) o00paboTKa INEpCOHANLHBIX JAHHBIX OCYHIECTBIAETCS B  COOTBETCTBHH €
3akoHoMarenbeTBOM Poccuiickoii @ezepauu o 6e3omacHOCTH, 00 OmEpaTHBHO-PO3BICKHOM
NeqaTeNbHOCTH, 4 TAKKE B COOTBETCTBMM C YIOJOBHO-HCIIOTHHTEIBHBIM 3aKOHOIATEIbCTBOM
Poccuiickoii ®epepanuu. PaGoromarens Brpase o0pabaThiBaTh IE€PCOHANBHBIC TaHHbBIC
pabOTHHUKOB TONBKO € UX IIMCHMEHHOI'O COTJIACHS.

ITuceMenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JIOJKHO
BKJTIOYATH B ceOst:

- (haMHITHIO, HMSI, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX J@HHbIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YI0CTOBEPSIONIEr0 €10 JIMYHOCTh, CBE/ICHHS O JATE BhIIAYH YKa3aHHOIO JOKYMEHTa
¥ BBIIABIIEM €10 OPraHe,

- HauMeHoBaHWe ((paMHIHIO, WMS, OTYECTBO) M aJpec OoIeparopa, IMOJIydYaroliero
COrJIacHe CyOheKTa IepCOHAIBHBIX JaHHBIX;

- 11eJ1b 00paboTKH IEPCOHAILHBIX HaHHbIX;

- TepeYeHk MEPCOHANBHBIX JIAHHBIX, HAa 00pabOTKy KOTOPHIX JaeTcs corjacue CyonekTa
NIePCOHAIBLHBIX JAHHBIX;

- nepedeHb JCHCTBHII ¢ MepCOHANBHBIMU JAHHBIMM, H4 COBEPIICHHE KOTOPBIX NAETCA
corjacke, odlee ONMHCAHHE HCIOJB3yEeMBIX ONepaTopoM crnocoboB 00pabOTKH MEpPCOHATBHBIX
JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JEHCTBYET COINacue, a TakKe MOPAI0K €ro OT3hiBa.

Coryacue paboTHHKA HE TPeOyeTCs B CIIEYIOIIMX CIydasX:

- 00pab0TKa MEepCOHANBHBIX TAaHHBIX OCYLIECTBISETCS Ha OCHOBaHMH (eaeparbHOro
3aKOHA, YCTaHABJIMBAIOMEro €€ Iellb, YCIOBHSA IONYYEHUs NEePCOHANBHBIX TaHHBIX H KpYr
CyOBEKTOB, NEPCOHAIBHBIE JaHHBIE KOTOPBIX MOJUIEkaT 00paboTKe, a Takke OINPeelsIOnero
TOTHOMOYHS paboToaTeNs;

- 00paboTKa MEPCOHANBHBIX JTaHHbIX OCYIIECTBIISETCH B LEISX HCIIOIHEHUS TPYAOBOrO
JI0OTOBOPA, OJIHOM U3 CTOPOH KOTOPOI'O SBISETCS CYyOBEKT IIEPCOHATBHBIX JaHHBIX;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATHCTHYECKHX MM MHBIX
HAyJHBIX TIEJIEH TIPH YCIIOBAH 0053aTeIbHOr0 00€3/IMIHBaHAS NEPCOHATBHBIX TAHHBIX;

- 06paboTKa TEePCOHANBHBIX JAHHBIX HEOOXOAMMA JUIS 3AllUTHL JKH3HH, 37I0POBbS MM
MHBIX KU3HEHHO BAYKHBIX MHTEPECOB PAOOTHHKA, €CJIM TIOJIYICHHE Er0 COITIacHsi HEBO3MOMKHO.



Takum obpasom, B cootBeTcTBHHE 0 cT. 86, ri1. 14 TK P® B 1ensax obecniedenus npas u
cBoOOJ uyenoBeka M TrpaxknanuHa Paboromarens M ero npeactaBuTenH IpH  0OpaboTke
TIEPCOHAJILHBIX JTaHHBIX PaOOTHHKA JOJDKHEL COOMIONATH Cleayolne o01ue TpeboBaHus:

- 00paboTKa NMepcOHANBHBIX JIAHHBIX MOKET OCYHIECTBJIATHCH MCKIFOUHTENILHO B IIEJISIX
obecrieyenns coOMOEHNS! 3aKOHOB M HHBIX HOPMATHBHBIX NPABOBBIX AKTOB, COJEHCTBHS
paboTHHKaM B TPYJAOYCTPOHCTBE, OOYICHHH W TMPOABHKEHIH 110 CiTyx06e, obecreueHnst THIHOM
Oe3omacHOCTH pabOTHMKOB, KOHTPOJNISI KOJIMYECTBA M KAdecTBA BBIIONHAEMOH paboOTHI M
obecrieueH st COXpaHHOCTH HMYIIECTBA;

- TIpU ONpeJIc/ICHHH 00beMa H COJepXKaHWs, 00pabaThiBAEMBIX MEPCOHANBHBIX TAHHBIX
Paboronarens momsken pykosojcTBoBathes Konctutyimeii Poccuiickoii ®@enepaiuu, Tpyaossv
konexcoM Poccuiickoit Menepanun u uHBIME (enepaibHbIMHA 3aKOHAMH;

- IPH TNPUHATHH PELIEHHH, 3aTparuBaloOIUX HHTEpechl paboTHHKa, PaGoromarens He
HMMEET IpaBa OCHOBBIBATBCS HA IIEPCOHANBHBIX JIAHHBIX pabOTHHKA, IOJYYEHHBIX
HCKIIOYATENIBHO B Pe3ylbTaTe HX aBTOMATH3MPOBAHHOH 00pabOTKM HIIH 3IEKTPOHHOIO
HOIY4YEHHUS;

- 3AIUTa NEPCOHANBHBIX IaHHBIX PabOTHHKA OT HEMPABOMEPHOI0 MX HMCIIOIL30BAHHS
WM yTpartel obecrnieunBaeTcss PaboTonarenem 3a cuer ero cpeicTs B MOPSJIKE, YCTAHOBJICHHOM
(benepaabHBIM 3aKOHOM;

- pabOTHMKM ¥ WX TpEJCTABHUTEIH JOIKHBI OBITH O3HAKOMIIEHBI TOJ PACIHMCKY C
JAOKYMEHTaMH YUpEIKICHHUS, YCTAHABIMBAIOIIMMHE TTOPSIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX
pabOTHHKOB, a TaKXke 00 UX mpaBax U 00sS3aHHOCTSIX B 2Toi 061acTH;

- BO BCEX ClIyd4asx OTKa3 pabOTHHKA OT CBOHMX IIpaB HAa COXPAHEHWE W 3aIUTy TaiHbI
HEJIEHCTBUTENEH.

4. Ilepena4ua u XpaHeHHe NEPCOHAIBHBIX TAHHBIX

Ilpu nepenade mepcoHaNbHBIX JNaHHBIX pabotHuka PaGoromarens nomkeH cobmoaaTh
cieayomue TpeboBaHu:

- He coo0Iarh nepcoHabHble JaHHbIe pabOTHHKA TpeThed cTopoHe 63 MHCHBMEHHOrO
cornacksi pabOTHHKA, 3a MCKIIOUYEHHEM CIydYaeB, KOIJla 3TO HEOOXOOUMO B LeJIsIX
NPENYNPEKACHUSA YTPO3BI KU3HH U 30POBBIO PabOTHHKA, a TAKXKe B CIYYasX, YCTAHOBJIEHHbIX
(elepaibHBIM 3aKOHOM;

- He coo0uare nepcoHalTbHBIE JaHHbIE PabOTHHKA B KOMMEDPYECKHMX LENsSX 0e3 ero
IMCEMEHHOTO COTJIACHS.

- MPEeAYNPENNUTE JIML, MOTYYUBUIMX IIEPCOHANbHEIE JaHHbIE PaOOTHHKA, O TOM, YTO ATH
AaHHBIE MOTYT OBITH HCIOJIB30BaHbI JIUIIb B IEJSX, IS KOTOPLIX OHH COOGINEHBI, H TpeGoBaTh
OT OTHX JIHMI[ NOATBEPHKAEHHS TOrO, 4YTO 3TO NpaBHlo cobmoaeHo. JIuia, NoJy4YHBIIHE
NepCoHANbHbIE  JaHHble  paboTHHKA, 00s43aHBl  cOOMIOAATH  PEXKHM  CEKPETHOCTH
(xondunennuansrocTH). JlanHoe Ilonoxkenne He pacnpoCTpaHAeTCs Ha 0OMEH MEePCOHATBHBIMI
JaHHBIMHA pabOTHUKOB B NOPS/IKE, YCTAHOBIEHHOM (he/iepajibHBIMH 3aKOHAMH;

- OCYLIECTBIIATE Iepeady NepCOHANBHEIX JIAHHBIX PADOTHHUKOB B Mpejenax YupexIeHus
B COOTBETCTBHH ¢ HacTosmuM [lonoxenuem;

- paspemiath JOCTYIl K MNEPCOHANBHBIM JIaHHBIM pabOTHHKOB TOJBKO CHELUABHO
YIOJTHOMOYEHHBIM JTHIIAM, IIPH 3TOM yYKa3aHHBIE JIMIA JOJDKHBI UMETh TIPABO MOJYYaTh TOJLKO
Te NEePCOHAIbHBIE JaHHBIE PabOTHHKA, KOTOpBIE HEOOXOMWMBI IS BBIIOJHEHHMS KOHKPETHOMH
dyHKIHM; |

- He 3ampaimBaTh WHOOPMAIHMIO O COCTOSHHH 300POBBA pabOTHHKA, 33 HCKIIOUCHHEM
TeX CBEICHHH, KOTOPHIE OTHOCATCH K BONPOCY O BO3MOXKHOCTH BBINOJHEHHS PabOTHHKOM
TPYAOBOM (DYHKIIHH;

- TepeJaBaTh IEPCOHAIBHBIE JaHHBIE pPAOOTHHKA IIPEJCTABHTEIAM pabOTHHUKOB B
nopszke, ycranosjaeHHOM TpymoBeM kozmekcoM Poccuiickoii Denepanus, 1 OrpaHHYHBaTh 3Ty
HH(DOPMAIIHIO TOJHKO TEMH NEPCOHAILHBIMH JTaHHBEIMH PabOTHHMKA, KOTOphIE HEOOXOIUMBI JUTs
BBINTOJIHEHHS YKA3aHHBIMH TPEICTABHTENAMH UX (PYHKIMH,

XpaHeHHe U HCIOJIB30BAHHE NTEPCOHATBHBIX TaHHBIX:

- Ilepconanbupie naHHBIe paOOTHHKOB 00pabaTHIBAIOTCA H XPAHATCS B OTJIENE KaapoB,
IEPCOHANBHBIC JIaHHbIE Y4Yalluxcs o0pabaThIBAlOTCS W XpaHATCS B KaHIEIAPUHM H B
IpeHa3HAYEHHBIX JJI1 3TOTO 3JIeMEHTaX HHPOPMAIIMOHHBIX CHCTEM.



- IlepcoHanbHble TaHHBIC PAOOTHHKOB M yYalMXCs MOTYT OBITH IOJIYYE€HBI, IPOXOIHTH
JanpHeimyo 00paboTKy | TeperaBaThecsi Ha XpaHEHHE Kak Ha OYyMaMKHBIX HOCHTEISX, TaK H B
3JEKTPOHHOM BHJIE — B JIOKAJIHHOM KOMIIBIOTEPHOH CETH M B CIICIHAIbHBIX KOMIBIOTEPHBIX
nporpammax: «1C: 3apniara u kagpen», «I1IkonsHbIH orcy K T.1..

[Ipy moJTy4eHHH EePCOHANBHBIX JaHHBIX HE OT PaOOTHHKA (33 MCK/IIOYEHHEM CIIy4Yaes,
€CIIM  [EpCOHANBHBIC JaHHble OBUIM NpPEAOCTaBIE€HB pabOTOJATEN0 HA OCHOBAHHH
(esepaibHOrO 3aKOHA MM €CJIH  IIEPCOHANLHBIE JAHHBIE SBJSIOTCHS  OOIIENOCTYITHBIMH)
paboronarens 0 Hadana oOpaGOTKM TakuMX IEPCOHANLHBIX J@aHHBIX 00f3aH MPEJOCTABHTH
PabOTHHKY CIIEAYIOMYIO HH(OPMAIIHIO:

- HauMeHOoBaHue ((aMIIIHs, HMS, OTYECTBO) H aJIpec OllepaTopa HiIH €ro IPeICcTaBUTENIs;

- 1eJ1b 00paboTKH MepcOHATBHBIX JaHHBIX H €€ IPaBOBOE OCHOBAHHUE;

- IpeIoJiaraéMbie MOJIb30BaTENH IEPCOHATBHBIX JAHHBIX;

- ycTaHoBJIeHHble HacTosimuM DeniepabHBIM 3aKOHOM TIpaBa CyOBeKTa NepCOHAIBHBIX
JJAHHBIX.

5. locTyn K mepcoHATBLHBIM JAHHBIM PA0OTHHKOB

IIpaBo gocTyma K epCOHAIbHBIM JaHHBIM PAOOTHHKOB HMEIOT:

- JUPEKTOp YUpeKaeHHs;

- 3aMECTHTEJIb TUPEKTOPA;

- TTIaBHBI OyxXranrep;

- CeKpeTapk.

PaboTHHK Y4pexeHus UMeeT paBo:

- MOJy4aTh JOCTYH K CBOMM IEPCOHAIbHBIM JaHHBIM M O3HAKOMIICHHE ¢ HUMH, BKIIFOYast
npaBo Ha 0e3BO3Me3/IHOE IOIYYCHHE KONHH moboH 3ammcu, cojepiKamied NepcOHAbHbIE
IaHHbIe pabOTHHKA;

- TpeboBars oT PaGoTomarens yTOUHEHMs, HCKIIOUCHHUS MM MCIIPABICHHS HENOJIHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX MJIM HEe SBJISIONMX
HeoOXxomuMEIME U1 PaboTomarens nepcoHanbHbIX JaHHBIX;

- mony4arsb ot Paboronaress:

CBEJICHHS O JIMIAaX, KOTOPEIE MMEIOT JOCTYI K NEPCOHAJIBHBIM JAaHHBIM HIIH KOTOPHIM
MOJKeT OBITH IPEIOCTABIIEH TAKOH JIOCTYII;

nepevyeHs 00pabaTeBAEMBbIX IIEPCOHANIBHBIX JAHHBIX H HCTOYHMK HX NOJIyYESHUS;

CpOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHMS;

CBEJIEHHS O TOM, KaKHe IOpHIWYECKHEe IOCIEACTBHSA JUIl CyOBEeKTa NepCcOHAIbHBIX
JAHHBIX MOXET IOBJIeYh 3a co00it 00padoTka ero nepcoHaIbHBIX JaHHBIX.

- TpeboBarh u3BenieHus PaboTozaresneM Bcex JIHI, KOTOPBIM paHee OBLIM COOOIIEHBI
HEBEPHBIE WJIM HENOJHBIE MEePCOHAIbHBIE JaHHble, 000 BCeX IPOM3BEJCHHBIX B HHX
HCKJTFOUCHHAX, HCIIPABICHUAX HIH JOIOTHEHHAX

- 00XaJIOBaTh B YIIOJHOMOYEHHBIH OpraH IO 3alUTe IpaB CyOBEKTOB IIE€PCOHAIBHBIX
JIAHHBIX MM B CyJeOHOM IOpS/IKE HenmpaBOMepHbIe necTBus win Oe3zieiicTBus Paboromarens
npu 00paboTKe U 3a0IMTe ero NePCOHAIBHBIX 1aHHBIX;

- KOIHPOBaTh M JI€JIaTh BBIIMCKH IIEPCOHAIBHBIX MAaHHBIX pabOTHHKA pa3periaeTcs
HCKJTIOYHTENBHO B CIYXKeOHBIX MENAX ¢ THCHMEHHOTO pa3pelieHHs HadalbHAKA OT/ENa KaJpoB;

- mepenadya HWHGOpMALMH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IPH ITHCBMEHHOM
coryiacu pabOTHUKOB.

6. OTBETCTBEHHOCTh 33 HApYIIeHHe HOPM, PeryJHpPYIOMHX 00padoTKy H 3amuTy
NEePCOHANBHBIX TAHHBIX

PaGoTHUKH YUpexIeHHS, BUHOBHBIE B HAPYINEHHH HOPM, PErYIHMPYIOIHX IONYyYECHHE,
00paboTKY ¥ 3alMTy TEPCOHATBHBIX [aHHBIX pabOTHMKA, HECYT JMCUMIUIMHAPHYIO
aJIMHHHCTPATHBHYIO, IPAX/IAHCKO-TIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ (eiepabHBIMHM 3aKOHAMH.



